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TRAINING APPLICATION FORM
	PERSONAL DETAILS

	Surname
	First Names



	Address

	Tel No (daytime)


	Tel No (evening)

	E-Mail address


	Gender

	Date of Birth


	Nationality & Ethnicity

	QUALIFICATIONS/ TRAINING/ EXPERIENCE

	Course


	Date
	Details




	PLEASE STATE WHERE YOU FIRST HEARD ABOUT THIS TRAINING

	


	COURSES (Please tick the dates/trainings you wish to attend)

	Sage 50 Computerised Accounts Level 1 & 2 (City & Guilds Accredited)- £400/session, per person.
[   ]   11th – 14th July 2012                                    [   ]  23rd – 26th July 2012                                     
[   ]   13th – 16th August 2012                              [   ]  29th – 1st August/September 2012             
[   ]   26th – 29th September 2012                       [   ]  17th – 20th October 2012
[   ]  8th June – 27th July 2012; 8 Friday Evening sessions; 6pm -8.30pm       
Sage Payroll Training- £300 per session, per person                           
[   ]   18th – 20th July 2012                                    [   ]  20th – 22nd August 2012                                
[   ]   13th – 15th November 2012
Management Accounts Training- £300 per session, per person
[   ]  27th – 29th June 2012                                    [   ]   1st – 3rd August 2012                                    
[   ]  22nd – 24th October 2012                             [   ]   13th – 15th December 2012
Excel Spreadsheet Training- £200 per session, per person
[   ]  8th -  9th August 2012                                  [   ]   26th – 27th November 2012
Value Added Tax (VAT) Training- £200 per session per person

[   ]  8th – 9th October 2012

Computer Based Assessments-         
[   ] F1 Accountant in Business                 [   ] F2 Management Accounting         [   ] F3 Financial Accounting 
City & Guilds Accredited Qualifications - Ongoing Enrolment Dates: Please indicate which level:
-Award in Bookkeeping & Accounts                                    from £400                1 [  ]  2 [  ]  3 [  ]
-Certificate in Accounting                                                     £1,200                                 2 [  ]
- Diploma in Accounting                                                       £1,500                                            3 [  ] 
OCR Accredited Qualifications - Ongoing Enrolment Dates: Please indicate which level:
-Certificate in Preparing for a Business Venture               from £300                         2  [  ]  3 [  ]
-Diploma in Administration (Business Professional)         from £1,200            1 [  ]  2 [  ]  3 [  ]  4 [  ]
-Diploma in Business Skills                                                    from £1,200                      2 [  ]   3 [  ]
-Certificate in Bookkeeping & Accounting Skills                from £200               1 [  ]  2 [  ]


	Please tick the Course(s) you wish to attend                                  AAT Registration No: _______________                              

	AAT LEVEL 2 COURSES-                            
	AAT LEVEL 3 COURSES-     

	 
	Courses
	Exam Preparation Day
	
	Courses
	Exam Preparation Day

	 
	
	
	
	
	

	COURSES
	Price                          
	Tick
	Price
	Tick   
	COURSES
	Price
	Tick   
	Price
	Tick

	BA I- Basic Accounting 1-3days
	£300
	 
	£75
	 
	AP I – Accounts Preparation 1 – 4 Days
	£400
	 
	 £75
	

	BA II- Basic Accounting 2- 4days
	£300
	 
	£75
	 
	AP 2 – Accounts Preparation 2 – 2 Days
	£200
	 
	 £75
	

	WEAF- Working effectively in Acc & Finance- 1day
	£100
	 
	
	 
	CM – Cash Management – 2 Days
	 £200
	 
	£75
	

	BCCG- Basic Costing- 2days
	£200
	 
	£75
	 
	CRS – Costs and Revenues – 3 Days
	£300
	 
	£75
	

	CMPA- Computerised accounting-3days
	£300
	 
	
	 
	ITX – Indirect Tax – 1 Day
	£100
	 
	 
	

	
	PEAF – Professional Ethics in Acc & Finance- 1 Day
	£100
	
	
	

	
	SPSW – Spreadsheet Software – 2 Days
	£200
	
	
	

	We offer Daytime, Block Day and Evening Classes so you’ll be able to select a timetable option that suits your schedule.

	For students who decide to opt for all 5 AAT Level 2 Courses and all three Exam Preparation Days, we can offer a discounted price of £1300. You will also have the opportunity to attend a WORK EXPERIENCE PLACEMENT for 6 months within our partner accounting firm St Marys Accounting Services.

	For students who decide to opt for all 7 AAT Level 3 Courses and all four Exam Preparation Days, we can offer a discounted price of £1500. You will also have the opportunity to attend a WORK EXPERIENCE PLACEMENT for 6 months within our partner accounting firm St Marys Accounting Services.


Additional Benefits:

Opportunity for Accounting work placement with any of our trainings. The length of your work placement depends on the combination of trainings you attend.
Develop employment skills while you study

You become a team member 

Opportunity to manage and supervise other trainees and develop management skills

References available from the firm

Please indicate with a tick if you are interested in obtaining a work experience at our partner firm St Mary’s Services (your work placement is guaranteed subject to us receiving two references for you.)



                  [   ]

Please note we operate on a strictly first come first served basis. 

£100 deposit is required to secure your booking on each course and is payable on application. 

The balance will be payable in cash, on arrival or by card before the start date of the training. 
Payments can be made by PayPal, Cheque or Cash (please do not send cash in the post).
Cancellations, amendments and refunds are allowable up to ten working days prior to the start of the training session. After this date, we are unable to offer a refund.
Please return this application to admin@thetrainingplace.org or post to Carlton Cottages, 12 New Cross Road, London, SE14 5BE. If you have any questions, please contact 02072 529331 or 07958 216021.
